
         EMPLOYMENT OPPORTUNITY 
Competition: CA10-012 

Open Date: January 29, 2010 
Waste Diversion Officer 
(Term for Up to Two (2) Years) 

Close Date: February 16, 2010 
Functions: 

This position is responsible for the researching, operating, monitoring, evaluating, implementing and maintaining of waste minimization and 
solid waste management programs and projects.  This position typically reports to the Specialist - Waste Minimization. 
Working/Other Conditions:  Must be able and willing to perform work of a physical nature in field environments and inclement 
conditions.  Must be willing to perform irregular hours. 

Typical duties include: 
 Implement, operate, monitor and evaluate active programs and projects related to waste minimization and solid waste management. 
 Assist the Waste Minimization Specialist in determining program needs and planning and developing the resulting programs and projects 

related to the reduction, reuse and recycling of solid waste. 
 Work with the public and private sector as well as within the corporation to operate current waste minimization programs and inform, 

promote and maintain these waste diversion activities. 
 Under the direction of the Waste Minimization Specialist, prepares reports for and responds to inquiries for the administration, committees 

and council and to inquiries from the public, business and others. 
 Assist with the creation, monitoring and analyzing of contract proposals and tender packages as well as assists with processing of financial 

criteria related to contract maintenance. 
 Assist in the development and implementation of information/education programs for the public, the business sector, schools and other 

targeted groups.  Assist in developing and sustaining relationships with government, business and the public, actively supporting 
partnership building and information transfer. 

 Assist in actively pursuing and analyzing opportunities in government and business for assistance and partnerships in programs and 
projects related to reduction, reuse and recycling of solid waste. 

 Research, collect and maintain current information on waste minimization practices and programs of other jurisdictions including contact 
lists, databases and libraries required to support the reduction, reuse and recycling of solid waste. 

 Create, track and maintain required data related to waste minimization and solid waste management programs through spreadsheet and 
related computer programs. 

 Perform related duties as required. 
Candidates will be screened on the following criteria: 
 The knowledge, skills and abilities are typically required through a degree or diploma in Science, Engineering, Geography, 

Administration, Commerce or from a related recognized institution. Experience in solid waste management and waste minimization 
business sector, public outreach, advocacy programs and contract administration would be an asset.  Must possess a valid driver’s license 
and vehicle available for work usage. 

 Candidates must participate in training and be willing and able to complete recognized certification programs and courses to perform the 
work and maintain status. 

 Knowledge of waste minimization principles including the recycling business involving both the Residential and the Institutional, 
Commercial and Industrial (ICI) sectors.  Knowledge of bylaws, policies, procedures, issues and events related to municipal solid waste 
collection and disposal systems including the reduction, reuse and recycling of solid waste. 

 Knowledge of communication strategies, techniques and methods to influence decision making and behavioural change. 
 Ability to communicate effectively through verbal presentations, letters, and reports.  Public speaking to small and large groups will be 

required and media appearances may be required. 
 Ability to listen, understand and respond to public and internal inquiries/concerns both verbally and in written form, in an acceptable, 

sensitive and respectful manner.  Ability to develop and maintain effective interpersonal relationships with fellow employees, business 
people and special interest groups. 

 Ability to effectively monitor and administrate contracts and their financial implications as well as create and administer Requests for 
Proposals, Expression of Interests and tender packages. 

 Skilled in computer use with administrative software (word processing, spreadsheet and database). 
 Must possess strong organizational, administrative and problem solving skills. 
To be considered for this position you must clearly identify your qualifications, experience, knowledge, skills    and abilities and 
where you obtained them (resume or completed applications). 
Division:  Public Works Department: Environmental Services 
Salary Grade:  2 (CMM) 

 
Salary:  $23.89 - $29.87 per hour 

$45,549 to $56,950 per annum (2009 Rates) 
The City of Regina values diversity in our workplace and encourages applications from all qualified Employment Equity candidates. 

To be considered for this competition, completed resumes or applications must be received in Human Resources by 4:45 pm of the closing date at: 
Human Resources Department, City of Regina, 11th floor, City Hall 
2476 Victoria Avenue, P.O. Box 1790      
Regina, Saskatchewan  S4P 3C8  Web site: www.regina.ca  Fax: (306) 777-6825 

We will contact applicants we wish to consider within six weeks of the competition closing date. All applicants are thanked for their interest. 


